
PSY 640 Syllabus 
PSY 640: Practicum in Counseling Psychology 

University of Hawaii at Hilo 
 
Instructor:   
Email:   
CRN:     

Class Days/Time:   
Class Location:  
Office Hours:  

 
Course Overview:  
Practicum is an advanced course designed to facilitate the student's integration of theory and practice in 
the therapeutic context. This course must be taken concurrently with PSY 640F (Practicum Fieldwork in Counseling 
Psychology) and the three credits earned in this course is for the in-class supervision of the mental health counseling 
experience gained at a Program-approved field placement. Through direct client contact at a Program-approved field 
placement, students will develop a sound formulation of client issues and counseling process, mastery of skills, 
understanding of the role and function of professional counselors, and awareness of ethical and professional 
behavior. Issues related to counseling individuals from various cultural groups will also be a main area of focus.  
Evaluation of student trainees, supervisors, and training sites is another essential component to the experiential 
training sequence. Practicum functions as an orientation to working in a mental health setting and precedes 
Internship training.  
 
Student Learning Outcomes: 

1. Formulate and conceptualize client concerns using individual, cultural, and developmental understanding. 
2. Develop competence in identifying an appropriate diagnosis of client issues based on the DSM-5-TR. 
3. Identify and define treatment goals. 
4. Plan and implement interventions utilizing at least one consistent theoretical orientation. 
5. Display skills in developing the therapeutic alliance. 
6. Display skills in crisis intervention. 
7. Engage in effective progress monitoring and evaluate intervention progress and modify intervention or 

prevention strategies. 
8. Apply knowledge of the self, knowledge of others, and the intersection of self and others as cultural beings in 

assessment, treatment, consultation, and all other professional interactions. 
9. Demonstrate ability to work effectively with diverse individuals in assessment, treatment, and consultation. 
10. Effectively negotiate the initial, middle, and termination stages of the therapeutic encounter. 
11. Demonstrate understanding of the role and practice of supervision and respond appropriately to supervision. 
12. Demonstrate knowledge of the critical role of reflective practice. 
13. Demonstrate knowledge of the impact of self-care on professional practice. 
14. Increase understanding of the professional counselor’s role and function. 
15. Practice according to the ethical standards for professional behavior of the ACA and APA. 

 
Required Readings:  

Eells, T. D. (2026). Psychotherapy case formulation (2nd ed.). American Psychological Association. ISBN: 
978-1-4338-4469-0 

 
Recommended Readings (select based on population at your site): 

Baird, B. N. & Mollen, D. (2023). The Internship, Practicum, and Field Placement Handbook: A Guide for the 
Helping Professions (9th Edition). New York: Routledge. ISBN: 978-1032351803 

Kilgus, M. D., Maxmen, J. S., & Ward, N. G. (2015). Essential psychopathology and its treatment (4th ed). WW 
Norton & Company. ISBN: 9780393710649 

Jongsma Jr, A. E., Peterson, L. M., & Bruce, T. J. (2021). The complete adult psychotherapy treatment planner. 
John Wiley & Sons. ISBN: 9781119629931 

Jongsma Jr, A. E., Peterson, L. M., McInnis, W. P., & Bruce, T. J. (2023). The adolescent psychotherapy treatment 
planner. John Wiley & Sons. ISBN: 9781119886884 
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Jongsma Jr, A. E., Peterson, L. M., McInnis, W. P., & Bruce, T. J. (2023). The child psychotherapy treatment 

planner. John Wiley & Sons. ISBN: 9781119810582 
Perkinson, R. R., Jongsma Jr, A. E., & Bruce, T. J. (Eds.). (2022). The addiction treatment planner. John Wiley & 

Sons. ISBN: 9781119707851 
 
Course Assignments: 
 

1. Participation: Discussion of client issues (30%): The majority of the class time will be devoted to discussing 
client and agency issues. As such prompt attendance at every class is expected. The goal is to provide 
opportunities for students to express any concerns they have in their counseling work as well as positive 
experiences at their sites. Additional course time will be set aside to discuss topics from the textbook and 
other assigned readings regarding professional issues related to the practicum experience.  If students must 
miss a class due to an emergency, they should provide documentation for this emergency. Unexcused 
absences will result in not receiving participation points for that class. Students having more than one 
unexcused absence may be dropped from the course and may receive either a W or an F for the course. 
 

2. Reading assigned chapters and papers before class (10%): In weeks with assigned readings, after you have 
completed the readings, please post a question or reaction to the readings that would be worthwhile 
discussing in class. Post these questions and reactions in the discussion forum for that week. Please talk 
about something that you think is important, perhaps something that is unclear in the text, something stated 
in the text that you disagree with, or something you would like us to discuss in class. Please write more than 
a one sentence question – explain why you think your question/comment is important. You may be called on 
to explain your question/comment, so please think about what you might say.  
 

3. Progress Note (10%): Submit an anonymized progress note in Dropbox. Then comment on at least two 
classmates’ progress notes to suggest the following (not an exhaustive list): consider alternative word choice 
(e.g., neutral terms, person first language), summarize or take out some parts (e.g., for unnecessary details), 
restructure according to DAP/SOAP, include missing mandatory information (e.g., SI, HI). 
 

4. Case presentations and conceptualization reports (50%): Students will conduct two 15-minute (plus 15 
minutes for Q&A) presentations on their work with their clients. Please DO NOT read your report; instead 
summarize the main findings. Because the schedule will be very tight, students must make every attempt to 
be fully prepared for their presentation on the scheduled day. If an unexpected event prevents the student 
from presenting, the student should attempt to coordinate with classmates to switch presentation dates. 
When preparing for your presentation to the class, you should consider whether there are any clinical 
concerns (e.g., ethical concerns, cultural issues, treatment selection or application) for discussion. Prepare at 
least two discussion questions for your classmates and instructor. 
 
Students will also prepare and distribute a comprehensive case report (~5-7 pages) containing the following:  
 

a. Client demographic information and description of the presenting problem 
b. Relevant background and historical information 
c. Behavioral observations 
d. Assessment information (if any) 
e. Past and current diagnosis. Note: if your site does not regularly provide diagnoses, please attempt to 

make a diagnosis based on DSM-5-TR criteria. You may also identify “rule-out” diagnoses (i.e., 
diagnoses you are considering for which the client does not meet full diagnostic criteria) 

f. Case conceptualization which integrates theory and explains why the client is experiencing distress 
g. Treatment plan including short- and long-term treatment goals 
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Please note that this should be YOUR case conceptualization and report. Please do not simply copy notes or 
reports written by another provider from the client’s file. Importantly, your case conceptualization should 
clearly demonstrate integration of theory and application of empirical research. 

 
To protect client confidentiality, use a pseudonym on all case materials and share files by uploading them 
to the appropriate Enterprise Dropbox folder. DO NOT download files to your hard drive and DO NOT send 
files via email as this is not a secure way to share information. When writing reports, remember to remove 
all protected health information (PHI) from reports (e.g., all client names, any dates, names of schools, 
names of cities or islands where the client is being served, program that the client is current enrolled in, 
specific referral process that can identify the client). 
 
Based on feedback received, you will revise and resubmit your written report. Please post your revised 
report to Dropbox Enterprise folder and notify your instructor that you have submitted the report.  
 

Additional Course Responsibilities and Activities: 
 
1. Confidentiality: As we will be discussing materials that are confidential in nature, students are expected to 

adhere to the fullest extent the standards of confidentiality of professional counseling. When describing their 
clients, students must avoid using any identifying information (e.g., actual name). As noted above, please do 
not use email to share files and ensure that identifiable information has been removed. Additionally, when 
attending class via Zoom, either join from a room where you are the sole occupant or wear headphones so 
that others in your shared space are unable to hear the conversation in the Zoom room. If you are sharing 
client details (e.g., check-in, consultation, presentation), you need to ensure that you are the sole occupant 
to ensure no breach in confidentiality. 
 

2. Check-in at the beginning of each meeting: In addition to expressing their readiness to participate in class, 
students are asked to identify any issues that may require additional discussion time (e.g., crisis situation 
with client). This will ensure that enough time is set aside to meet each student’s supervision needs. 
 

Grading: Your grade will be determined based on the following:  
 

 
 
 
 
 

 
 

 
Promoting an Effective Learning Environment:  To support a safe, respectful, and inclusive learning environment for 
all students, faculty, and staff (as outlined in the Counseling Psychology Program Handbook), students are expected 
to engage in behaviors that promote focus, professionalism, and mutual respect. 
 
Please: 

• Silence cell phones and avoid texting, browsing the internet, checking email/social media, or engaging in 
unrelated activities during class. 

• Refrain from side conversations, including messaging classmates during lectures, discussions, or group work. 
• Arrive on time and prepared, as late arrivals disrupt the learning environment. 
• Participate actively and respectfully, contributing to a positive and inclusive classroom climate. 

 
If you must miss class due to a documented emergency (e.g., hospitalization), notify me as soon as possible and 
provide documentation upon your return. There are no make-up presentations for unexcused absences. Students 

Assignment Percent  Total % Grade 

Participation 30%  90-100 A 

Reading Assignments and Discussion Forum 10%  80-89 B 

Progress Note Assignment + Comments on Classmates’ Notes 10%  70-79 C 

Two Case Conceptualization Reports & Presentations 50%  60-69 D 

 100%  <60 F 
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with more than one unexcused absence may be dropped from the course and may receive a W or F, consistent with 
program policy. 
 
Academic Integrity:  Students are expected to uphold the highest standards of academic integrity in accordance with 
the UH Hilo Student Code of Conduct and the ethical guidelines of the APA and ACA.  
 
Professional Conduct: Professional behavior is a core expectation of the Counseling Psychology Program. As stated in 
the Program Handbook, students are expected to demonstrate professionalism in academic work, communication, 
and conduct. A student who commits a serious professional or ethical violation or demonstrates a pattern of 
concerning behavior may face remediation or program dismissal.  
 
Support for Students: UH Hilo provides a range of academic, personal, and wellness supports. Students are 
encouraged to access these resources early and proactively. A list of campus supports is available here: 
http://go.hawaii.edu/zAf

 

http://go.hawaii.edu/zAf%0c
http://go.hawaii.edu/zAf%0c
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Date Discussion Topic or Case Presentation Material to Read Prior to Class Assignment 

1 
Course Overview 
Time2Track and Dropbox Training 

Skim/Reread: B&M Ch. 3, 4, 9 
Practicum Handbook Section 3 

All items complete in 
Practicum Handbook 

Section 2 

2 
Making the Most of Supervision & Clinical 
Case Summaries (BRIEF) 

Skim/Reread: B&M Ch. 5 & 7  

3 Intro to Case Conceptualization Eells Ch. 1 & 2 Discussion Post 

4 
Diversity, Identity, & Culture in Case 
Formulation 

Eells Ch. 3 
Skim/Reread: B&M Ch. 6 

Discussion Post 

5 Case Conceptualization: Integrative Approach Eells Ch. 4-5 (skim Ch. 6) Discussion Post 

6 
Case Conceptualization: Explanatory 

Hypotheses & Treatment Planning 

Eells Ch. 7 & 8 
Optional: Skim Treatment 
Planner Books listed above 

Discussion Post 

7 
Case Presentation 1:  

Case Presentation 1:  
  

8 
Case Presentation 1:  

Case Presentation 1:  
 

Supervisor Evaluation 
and Timesheet 

9 
Case Presentation 1:  

Case Presentation 1:  
  

10 
Case Presentation 1:  

Case Presentation 1:  
  

11 Stress & Self-Care Check-In Skim/Reread: B&M Ch. 8  

12 
Case Presentation 2:  

Case Presentation 2: 
 

Upload Deidentified 
Progress Note to 

Dropbox 

13 
Case Presentation 2:  

Case Presentation 2:  
  

14 
Case Presentation 2:  

Case Presentation 2: 
 

Comment on (at 
least) 2 classmates’ 

progress notes 

15 
Case Presentation 2:  

Case Presentation 2: 
  

Final Supervisor Evaluation & Timesheet Due via Time2Track 

 

https://docs.google.com/document/d/14229SkW4awAH8Z23MwwHFBAsKGe6pTC_/edit?usp=sharing&ouid=114122868318668318070&rtpof=true&sd=true
https://docs.google.com/document/d/14229SkW4awAH8Z23MwwHFBAsKGe6pTC_/edit#heading=h.8low8wt6wwcv
https://docs.google.com/document/d/14229SkW4awAH8Z23MwwHFBAsKGe6pTC_/edit#heading=h.8low8wt6wwcv

